Instructions for Completing the W-4
Mandatory Entries:
1 Name and Address (in its entirety)
2 Social Security Number
3 Withholding Status (check one box)
4 Only if Applicable
5 Number of allowances (if unsure see worksheet)
6 Only if additional dollar amount is requested (per payroll) OPTIONAL
7 Only if Exempt status is being requested (please read rules on exempt status) OPTIONAL

Signature and Date

Separate here and give Form W-4 to your employer. Keep the top part tor your recornds.

w_4 Employee's Withholding Allowance Certificate OME No. 1545-0074
;Tﬂ_“o,,ﬂ.mr * Whether you are entitied to claim & certaln number of allowances or examption from withholding Is 2016
Il Frvorg SOrvics subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.
1 Your first name &nd middie Inftal Last name 2 Your soclal security number
—> <«
Home erdress number and streat ar urEl routs) 3 [ snge [ mamea [ maried, but withnoid at nigner Singe rate.
e Wole: I mamed, but legally ssparsied, or spouse |5 3 ronresident alen, check the “3ngie” Do <
ity or town, StEte, and ZIF cods 4 W your last name differs from that shown on your soclal security card,
% check here. You must call 1-800-772-4243 for a raplacement card. * ||
5  Total number of allowances you are claiming (from line H above or from the applicable workshest on page 2) 5 &
6  Additional amount, if any, you want withheld from each paycheck . . . . A
T | claim exemption from withholding for 2018, and | certify that | mest both of the fD"G‘\".II'Ig n:{:-ndnu:\ns fcur Ei?(EhITIptIGI‘l
= Last year | had a right to a refund of all federal income tax withheld because | had no tax liability, and
= This year | expect a refund of all federal income tax withheld becauss | sxpact to have no tax liability.
If you meet both conditions, write “Exempt” hera . . . . k7]
Under penalties of perury, | declare that | have examined this -:.ertrl'caie and o I:"|E' bast of my knnl.\ledge and belief, it is true, comect, and complete.
:':-I'Tgfc:}?fnei: fﬁ?iﬁrﬁnless WOul Sign i) w Date » %

8  Empioyer's name and eddress (Employer: Compiste Ines & and 10 only If sending to the IAS) | & OfMcacode joptional | 10 Empoloyer identification number (EIM)

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. MNo. 102200 Farm W-4 [2018)

If you claim exemption from withholding, your employer will not withhold federal income tax from
your wages. The exemption applies only to income tax, not to social security or Medicare tax. You can
claim exemption from withholding for 2018 only if both of the following situations apply:

e For 2017 you had a right to a refund of all federal income tax withheld because you had no tax
liability.

o For 2018 you expect a refund of all federal income tax withheld because you expect to have no
tax liability.

If you are exempt, complete ONLY Lines 1,2,3,4 and 7 and sign the form to validate it. Your
exemption for 2018 expires February 15, 2019. (See Publication 505.)



