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Navigating Banner Quick Relerence Guide ez

1) Application Navigator Ermamm """
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Application Mavigator 15 the single ulility used to
navigate betwaen the Banner pages and the
Oracle forms emvironmeant
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2} Basic Navigation

You can view tha person that is logged in, Sign
Ciut tink and Help files. The Help file icon s only
aclvie when a page = opened

4} Search Neld

Sedanch fledd on man page that allows you o
type 8 Banner descriptive or enter 8 sewen
BCronym o opsn 3 page

4} Menu and Search icon

The Menu and Search icons opens a drop-
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+  Menu kon allows a usar o vieWw Bannar
Module categories and sub-calegories o
saléct and open & page l
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Search « CTRL» Shilt + Y

Help - CTRL + Shift + L
TABLE OF CONTENTS Sign Out— CTRL + Shift » L
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Navigating an Open Page

1) Recenthy Opened icon
Alkoars 0w 10 access al pages
apensd during 3 sassion. The

nErbEr (o ates e number of
pames apenadin 3 sasson.

Z) Page Header

The pa header dandifes e
apeh paje name and contains
cons for the basic navigation

1) Related and Tools icons

=  Relied meny displays a list o
pages thal can be accessad
frorn this page

= Tookes menu includes rafresh,
exporl, prind, clear record, claar
data, kerm properies, display 1D
irmaga, and other aplions
cordrolied by the page

4) Main Key Block

The first BIock on most pagas
cortains ke infarrmation

5) Dpen’Close Sections

Pages ara divided inlo saclions that
contan aodiional detalls for the ey
inforrmation.
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B} Sections icons

Each section has the following icons

for that sechion:

Insa records

Cieleie records

Copy racords

F Her recards

More Inforrmadion icon displan s i

suppemantal dala can ba entered for

the record Refer io Supplermental
Ciata Engme for more details

F Mer recards
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Seriipes

Ingert [ Detete ¥ Copy | BB More Information | W Filter

The Go button aovames{o the
body of 1 page afer
populatng the Key block

The Star Over bukon retums
ta the key black of the pagea.

Ml and Previous bullons
allowswou to navigaie through
seclons i a page. Both
buttons are loc ated al the
bottarm left of each page
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Searching for Data in a Key Block

The Lookup feature afiows you to guickdy seanch

far a vl for a fleld

1. Chckthe Loakup icon in the field
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2. Type avalue n the Criterla Nald, then press

Enter

« Or double-click a value to retum the value o

i calling page
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Filtering Data on an Open Page

Yoo can filer data in & section by 'I.‘:|II:H|I‘I'|] e
active Fiker ioon in the secticn headar
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Click the Filter icon
Click the Add Another Field... drop-down list
and salert a value

Click the Contalns drop-down s and selact
BA CprEtor

The avallabie operators depend on the type of
faild (Rumenc, alphanumend, dabe, chadk B
o oithear]

Tipe a value for the field that you selecied
Rspeat wliepe 2 = 4 1o further reline the Niker
Llick Qo
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