Live Event Change Instructions
	1. Sign in (Option a, b, or c)
	

	a. Single Sign On (SSO) 
i. Log into MySLCC
ii. Navigate to the Employee Tab of MySLCC.
iii. Click on the Benefit Enrollment link underneath the Employee Dashboard. (When using this link, you may be asked to also sign into your SLCC Microsoft Office 365 account.)  
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	b. Direct Login
i. Open the link: https://slccbenefits.hrintouch.com
ii. To log in please use the following: Username = “SLCC” + “ID#” Example: SLCCS00123456. Temporary Password = SSN with dashes. Example: 999-99-9999
iii. Create a new password
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	c. App
i. Install the Benefitplace App from Google Play or the Apple App Store
ii. Reset your password via Direct Login before you use the Mobile App
iii. Enter our company code: SLCCBenefits
iv. To log in please use the following: Username = “SLCC” + “ID#” -- Example: SLCCS00123456. Password: Newly created password
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	2. Click on Click here to enroll in Benefits button
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	3. [bookmark: _Hlk53756857]Change your benefits due to a life event. Click on Life Change 
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	4. Select your life event change and enter the date. 

Please note, most life changes must be done within 30 days. If you have a question on this, please contact Patti Williams at 801-957-4595. 
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	5. Enter date of the life event. 
	[image: screenshot of selecting a life event and entering a date]

	6. Add a new dependent (if applicable)
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	7. Edit each benefit by clicking on edit coverage
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	8. Change who is covered on your benefits
a. Add new dependent to your benefits by selecting their name or clicking Add Dependent (if applicable). Make sure their name is selected and is the color green if you want to add them to your plan
	


	b. Remove dependents by selecting their name. Make sure their name is white if you want them removed from your plan
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	9. Save Changes when you are done updating your benefits and click continue. 
	[image: screenshot showing save changes and cancel button]

	10. Click on your to do list from the main menu
	[image: click on to-do]

	11. Upload your applicable life event document (if applicable)
	[image: click add document to provide documentation (if requested)]


Please contact the Benefits Office at 801-957-4595 for additional questions
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Did you recently experience a life event?

Life events are significant moments (e.g. birth of a child) that might require you to make a change to

your benefits. A life event is often, but not always, required to make changes to most benefits.

Select a Life Event

The life event you select will help determine which benefits can be edited.

@ New life event (ex. Marriage, birth, death, loss of other coverage, etc.)
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Before you enroll in benefits

Do you have any dependents/beneficiaries you want to add to your profile? You will add your dependents to coverage when you enroll in your benefits.

Note: You'll also be able to add dependents and select who you want to cover when you enroll in or edit your benefits.
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Select benefits to update

Now that you've entered your life change information, it's time to update your benefits.

You may want to update these benefits

& Update your Medical coverage
2020-21 High Deductible Health Plan Value Care Network Plan

Effective Date: 07/01/2020

Persons Covered:

« You will be required to provide a Marriage Certificate.

Edit coverage Show Plan Details v
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Are you sure you want to remove Test from 2020-21 Dental Plan coverage?
If you remove, Test may be without 2020-21 Dental Plan coverage.
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Save changes

Cancel
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