DRAFT


This is a template for a position description. It cannot be used to submit to HR, please go to: https://jobs.slcc.edu/hr (PARS) to submit the official job description. You can copy and paste from word documents into PARS. For step by step instructions refer to the PARS manual: www.slcc.edu/hr/compensation.asp
If you have questions contact HR at ext. 4210.

Working Title:

Reports To (title):

Department: 

FTE:

Index & Account 1

Index & Account 2

Index & Account 3

Identify Source of Funding

Budget Comments

Job Summary/Basic Function

Minimum Qualifications

Preferred Qualifications

Knowledge, Skills and Abilities

Non-Essential Responsibilities and Duties

Job Duties, with % and sequence.

